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«/HCTHTYT COBPEMEHHOTI'0 HCKYCCTBAa»

1. O0ume monoKeHus

1.1. Hacrosimee I[lonokenue ompenenseT MOPSAOK ACHCTBUNA paOOTHUKOB B
ABTOHOMHOM HEKOMMEpUYECKOM OpraHu3auuy BbIcliero oOpaszoBanus «HHCTUTYT
COBPEMEHHOTO HCKyccTBa» (nanee — WHCTUTYT) npu BO3HMKHOBEHUM COMHEHUM B
IOJJIMHHOCTH MPEICTABIECHHBIX JOKYMEHTOB.

1.2.  TepMHHBI U ONIPEAECIECHUSA:

JOKYMEHT — MaTepUalibHbI HOCUTENb C 3a()UKCUPOBAHHON HA HEM B JIFO00M opme
uHpopManmeil B BUAE TEKCTa, 3BYKO3AIUMCH, H300pakeHUs U (WIM) HMX COYETaHus,
KOTOPBIA UMEET PEKBU3UTHI, MTO3BOJISIOLINE €r0 UAECHTU(ULIUPOBATh, U MPEAHA3HAYEH IS
nepeJayd BO BPEMEHM U B IPOCTPAHCTBE B LEJSAX OOIIECTBEHHOI'O MCIIONb30BAHUSA U
XpaHEHMS;

3JIeKTPOHHBIN JOKYMEHT — JOKYMEHTHpPOBaHHasi HH(OpMaLus, NpeaAcTaBIeHHas B
AIIEKTPOHHOM (opMe, TO €CTh B BHUJAE, NPUTOAHOM JUJIsi BOCHIPHUSATUS UEJIOBEKOM C

HCIIOJIB30BAaHNEM OJJICKTPOHHBLIX BBIYHUCIMTCIBHBIX MAllWH, a4 TAaKXC I Hepcaadyu II0
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MH(POPMAITMOHHO-TEJICKOMMYHHUKAIIMOHHBIM CETAM WM 0OpabOTKM B MH(POPMAILIMOHHBIX
CUCTEMAX;

IK3EMILISIP JOKYMEHTa — o0paszell TUPAKUPOBAHHOTO JTOKYMEHTA, WICHTUYHBIN
OpUTHHAIY;

OTYETHOCTh — COBOKYITHOCTh KOJIMUECTBEHHBIX M Kau€CTBEHHBIX I[TOKa3areseH,
XapaKTepU3YIOLIUX AesITeNbHOCTh IHCTUTYTA 32 ONpeIeTICHHBIN epruo/i BPEMEHHU.

1.3.  OTyeTHOCTh COCTaBISETCA I IOJIYYEHHS OpraHaMu TIOCYJapCTBEHHOMN
BJIACTH, PYKOBOACTBOM U (WJIM) YYpEOUTENEM aKTyaJbHbIX CBEICHUU O TEKYyIIEeM
MOJIOKEHUH J1eJ1 00 MHMOPMAIIMH TI0 UTOTaM JIESITeIbHOCTH (OTEIHHBIM HAPaBICHUSIM
NEATEeNIbHOCTH) Kak IHCTUTyTa B IIEJIOM, TaK U CTPYKTYPHBIX MOJIPA3/ICICHUM.

1.4. Bwuasl OTYETHOCTH:

roCylapCcTBeHHasi, COCTaBIIsIEMas HAa OCHOBE YTBEPKICHHBIX B YCTAaHOBIECHHOM
nopsijike YHU(GUIIMPOBAHHBIX ()OPM U B COOTBETCTBUU C YTBEPKJIECHHBIMU HOPMATUBHBIMU
npaBoBeIMU aktaMu Poccuiickon denepanuu;

BeJIOMCTBEHHAsl, COCTaBlIsieMasi HA OCHOBAaHWHM TPEOOBAHMI, MHUCEM, 3alPOCOB O
MpeACTaBIeHU HUH(POPMAIIUU B CBA3U C OCYIIECTBICHMEM MUHHUCTEPCTBOM HAyKd U
BhICITIETO 00pa3oBanusi Poccuiickoit denepanuu GyHKINI ¥ TOTHOMOYUN YIpEIUTENS,

BHYTPEHHsIsl, pa3paboTaHHas U yTBep>KaeHHass THCTUTYTOM.

1.5. OOs3arenbHbIMU PEKBU3UTAMU OTYETOB SIBIISIOTCS: HAUMEHOBAaHUE OTYETa
(mokymeHTa), HauMeHoBaHUE MHCTUTYyTa, HAMMEHOBAHHUE CTPYKTYPHOIO MOApPA3IACICHUs
(ecmu 3TO OTYET WM CIpaBKa O paldoTe MoIpaslesieHus), Jara, HOMEp JAOKYMEHTa,
3arojIOBOK MO TEKCTY, MOAMKUCH OTBETCTBEHHOTO JTOJDKHOCTHOTO JIUIA, TPU( YTBEPKICHUS
(Tpu HEOOXOAMMOCTH ) UITK PE30ITIOIHS (petienue) pykopoauTens MHcTuTyTa (HauaaIpHUKA
CTPYKTYPHOTO TTO/IPA3/ICIICHHUS ).

1.6. Ilom HeneWCTBUTENbHBIMU JOKYMEHTAMU CJIENYET TOHUMATD:

® TIOJIHOCTHIO M3TOTOBJICHHBIE TOJJICbHBIC JOKYMEHTHI WM TOJIJUHHbBIC
JIOKYMEHTBI, B KOTOpPbI€ BHECEHBl U3MEHEHUS MYTEeM IMOAYUCTOK, JOMHUCOK, UCIIPaBICHUN
WM YHUYTOXKEHHMSI YacTU TEKCTa, BHECEHUS B HErO JIONMOJHUTEIbHBIX JIAHHBIX,

IMPOCTABJICHUSA OTTUCKA IMOAACIIBHOI'O IITaMIla UJIM IICYAaTH U T.I1.;
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o (haKTUYECKH SIBISIONIUECS TOIIMHHBIMH, HO COJEpXAIlNe CBEICHUS, HE
COOTBETCTBYIOITUE JEHCTBUTETLHOCTH. OHU COXPAHSIOT BHENTHUE MPU3HAKA M PEKBU3UTHI
HaJJISKAIIMX JOKYMEHTOB (M3rOoTaBIMBAlOTCS Ha odQuimaibHOM OJaHKe, Ccojaepkar
HAUMCHOBAHUS JODKHOCTEH W (aMWUIMHM JIUI, YIOJHOMOYCHHBIX WX IIOJIUCKHIBATH),
OJIHAKO BHECCHHBIE B HEro CBeACHUSA (TeKCT, MNUQGPOBBIC JaHHBIC) SBISIOTCS
chanbcuuIMpoOBaHHBIMU;

® BBIJIAHHBIE C HAPYIIEHWEM YCTAaHOBIICHHOTO TOPSIKA, TO €CTh B PE3yIbTare
3II0YNOTPEOICHHS JOKHOCTHBIM JIUIIOM CIIY>KEOHBIM TOJIO)KEHHEM WJIM COBEPIIEHUS UM

XaJIaTHBIX ,Z[GI\/'ICTBI/II\/'I IIPpH BbIAA4Y€C 5TOI0 JOKYMCHTA.

2. JleticTBusi paOOTHUKOB MPU BO3HUKHOBEHUH COMHEHUN
B MMOJJIMHHOCTH MPEJICTABJIECHHBIX JIOKYMEHTOB

2.1. Ilpu mnpoBepke AOKYMEHTOB HEOOXOAMMO YYHUTHIBaTh, YTO MOJJIMHHOCTH
IOPE/CTaBICHHbIX JOKYMEHTOB YCTAaHABIMBAETCA IyTEM MPOBEPKH  PEATbHOCTU
UMEIOIIMUXCSI B HHUX TIOJNUCEH JIOJDKHOCTHBIX JIMII M COOTBETCTBHS COCTaBICHUS
JOKYMEHTOB JlaTaM OTPa)XCHUsI B HUX Oolepauuii, uHpopmaiuu, (pakroB u T.1.

2.2. JlocroBepHocTb  HuH(poOpManuu, 3aUKCUPOBAHHOM B  JOKYMEHTax,
OpOBEPSAETCS H3YYEHUEM YKa3aHHBIX JOKYMEHTOB U B3aMMOCBS3aHHBIX C HUMH
JOKYMEHTOB. 3aKOHHOCTh OTPA)KEHHBIX B JTOKYMEHTaX ONEpallil yCTaHABIMBAETCS MyTEM
MIPOBEPKHU UX COOTBETCTBUS 3aKOHONATENILCTBY Poccuiickonn denepanuu.

2.3. Ilpu BO3HMKHOBEHMHM COMHEHUI B MOJUIMHHOCTH TIOKyMEHTa paOOTHHK 00s3aH
HE3aMEeIJIUTENBHO COOOIUTH 00 ’TOM CBOEMY HEMOCPEICTBEHHOMY HAYaJIbHUKY.

24. B cayyae BO3HHUKHOBEHHS OOOCHOBAHHBIX COMHEHUH B MOJJIMHHOCTH
IPEJCTaBICHHBIX JOKYMEHTOB M JOCTOBEPHOCTH COJAEpKalleiicss B HUX HH(OpManuu
Nuctutyr 00si3aH TOPENNpUHATH MEpbl, HANpaBICHHbIE Ha YCTPAaHEHUE BO3HHUKIIUX
COMHEHMI M Ha IOJIy4eHHUE JIONOJHUTEIbHBIX CBEACHUN, B TOM YHCIIE HaIlPaBUTh
COOTBETCTBYIOLIUH 3aMIPOC JIUILY, BbIJIaBIIEMY JOKYMEHT.

2.5. B cnyuae yka3zaHus B OTBETE Ha 3alpoCc UHPOPMALIUK O TOM, YTO JOKYMEHT HE
NOATOTABIMBAJICS W HE BblgaBajicd JIMOO €ro coiepX aHHe HE COOTBETCTBYET

HGIZCTBHTGHBHOCTH, PYKOBOAUTCIIb I/IHCTI/ITYTEI MNPpUHHUMACT PCIICHUC O HaIllPpaBJICHUU
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coOOIIeHUsT B  MPAaBOOXpPAHUTENIbHbIE OpraHbl O  TPHU3HAKaX  COBEPIICHHOIO
IIPaBOHAPYILICHHUS.

2.6. IlpencraBnenubie B MHCTUTYT HeNEHCTBUTENbHBIE TOKYMEHTHI U (WUJIU) UX
KOIIMM HE TMOJJieKarT BO3BpaTy B  CBS3M C  BEPOSTHOCTBIO HUX  BBIEMKHU

ITPpaBOOXPAaHUTCIIbHBIMU OpraHaMu.
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